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[MOJIOKEHUE
M0 HCMO/IL30BAHMIO ABTOMATH3HPOBAHHOH HHPOPMAHOHHOH cucTeMbl «CeTeBoii
ropoa. O6paszosanner, «E-ycayru. OGpa3zosanue.

1.00mme nos10:keuust

I. Hacrosmee nonoxenue ompenesser ctepbl MpUMEHEHHs aBTOMATH3HPOBAHHOIA
cucremsl  «CeteBoit ropox. OG6pazoBanuey (nanee Cucrema), CpOKM, MNONHOTY M
OTBETCTBEHHOCTb 32 BHECEHHE CBEICHHI.

2. Cucrema «CeteBoit ropox. OO6pa3oBaHue» MCMONB3yeTCs M1 OKA3ZAHUS ycIyr B
cepe 00pa3oBaHUs B HIEKTPOHHOM BH/e, pean3aluy AESTEIbHOCTH B 3JIEKTPOHHOM BHJIE
B MH(OPMaLHOHHO-06Pa30BaTEILHOIH cpene 10V, Bkmoyas:

1) BBEieHME NIEPBOHAYATBHBIX CBEACHHUIT O HOV u nepexon Ha HOBbIH yye6HBIH rOJ;

2) npenocrasnenne uHpopmarmu o JOV:

3) Be/IeHHE 3JIEKTPOHHBIX JTMYHBIX [eJ1 COTPY/IHUKOB, BOCIIMTAHHUKOB W CBEICHHH O
POIUTENAX;

4) miaHupoBaHue 06pPa3OBaTENBHOTO MPOLECCA, B TOM YHCIE dopmupoBanue u
KOPPEKTHPOBKa Y4e€OHOr0 11aHa;

5) yY€T 1 KOHTPOITb ABUKEHHS BOCITHTAHHUKOB,

6) KOHTPOJIb U MOHUTOPUHT KkauecTBaoOpasoBanus Ha yposHe JIOV, uto peanmsyer
BOSMOMHOCTb MCTIONIb30BAHUSA IaHHBIX, (POPMUPYEMBIX B X0z 0GPa30BaTEIBHOTO Mpolecea
AUIA PEIICHUA 3a/1a4 ynpaB/ieHust 06pa3oBaTeIbHON 1ESATETbHOCTBIO,

7) dopmupoBanue 6asbl JAHHBIX AokymenTtoB JIOY wu peammsauus 31eMeHTOB
3JIEKTPOHHOI'O IOKYMEHTO060pOTA;

8) pasMmelieHHe M coXpaHeHHe MaTepuaioB  00pa3’oBaTeNBHOrO Tmpouecca,
MCTIONB3YEMBIX YHAaCTHUKAMH 00pa30BaTeIbHOrO MpoLecca HHGOPMALHOHHBIX pecypcoB;

9) co3naHue W KOPPEKTUPOBKY pacriucaHus 3aHATHH, MHPOPMALMK O KAaHMKYIax W
npa3JIHUKaXx,

10) B3aumoneiicTBHe, aUCTAHIMOHHOE nocpeactsom ceru  HHrepHer, wmexay
y4acTHUKaMH  00pa3oBaTeNbHOTO  MpOLECCAa,  B3aMMOICHCTBHE 00pa3zoBaTenbLHOro
YApEKACHUA C OpraHamu, OCYLIECTBIAIOINMME YIpaBIcHHE B cdepe 0oOpasoBaHUs M ¢
ApYruMH 00pa30BaTETbHBIMU YUPEKAECHUAMH, OPraHA3aIHAMH,

3. Jlns BbInONHeHHs TpeGoBaHMH HacTosmero I10IOKEHHS B HOY nomxuel ObITH
o0ecreyeHbl TEXHUUECKHE BO3MOMKHOCTH K MEPCOHATILHOMY KOMIIBIOTEPY U ceTH UHTepHeT.

4. HopmaTvBHBIM OCHOBaHMEM JUTA Pa3paboTky HacTosero [10/I0KeHus ABJISIFOTCS:

ITpukas MOH KK ot 12.12.2014r. Ne5458 «O6 YTBEPXKACHUH IJIaHA MEPONPHUSATHH 110
BHE/PCHUIO  aBTOMATU3MPOBAHHOM CHCTEMbI ympaBieHust chepoit ob6pasoBaHusm», «
Denepanbhbiii 3akoH "O6 06pa3oBaniu B PoccHiicKoi ®enepauuu” ot 29.12.2012 N 273-
D3y, «Denepanbubiii 3akon No152-d3 ot 27.07.2006 "O nepcoHaIbHBIX AAHHBIX"Y.



2.0T1BeTCTBEHHOCTH cOTPYAHHKOB IOV

I. Ha ypoHe JIOY oTBeTcTBEHHOCTH 3a CBOCBPEMEHHOCTh M MNPABHIBHOCTD
BBITIOJIHCHUA TpeOoBaHuit HacTosmero [1onoxenns HeceéT pykoBoautens JJOVY.

2. Ilpukasom no JIOY HaznauaoTcs OTBETCTBEHHBIE JIMLIA, B TOM YHCIIE:

¢ 33 OpraHM3alMI0 HCHOJIb30BAHUA CHCTEMbl M3 YHCIAa OTBETCTBEHHBIX 10
npukazyJ/I0V;

¢ 33 aAMHHUCTPUPOBAHUE CHCTEMBI HA YPOBHE 00Pa30BaATEIHHOrO YUPEKACHHUS,

® 3@ BE/ICHUE JIMYHBIX /1€]1 COTPYAHUKOB, BOCIIUTAHHHKOB, CBEJICHHH O POAUTENSX,

3. JleATenbHOCTh TeaarormyecKux pabotnukoB JIOY 1o NpUMEHEHHIO CHCTEMBI
«Ceresotii ropoa. O6pazoBanuey PETJIAMEHTUPYETCSI JIOKAJIbHBIMH aKTAMH YUPEK/ICHHS.

4. Kaxapiii nons3oBatens CHCTEMBI UMeeT AKKayHT, KOTOPBIH 3aIUIIEH YHUKATIBHBIM
MMEHEM M0JIb30BaTeNs (JIOrMHOM) ¥ mapojeM. OTBETCTBEHHOCTh 3a BCIO JEATEIbHOCTD,
KOTOpasi OCYIUECTBIIACTC NONb30BaTeneM B CucTeme, HECET Bilajenel akKayHTa,

5. OTBETCTBEHHOCTh 3a CO3JaHWE U NPEIOCTABICHUE BOCHHUTATENSM  aKKayHTOB
BOCIHTAHHUKOB M POJHMTEIEH HECET mosb3oBarens ¢ ponbio «Koopamuatop » Ha YPOBHE
00pa3oBaTeNbHOrO yYpexICHHUS.

6. AKKayHTBI MOJIb30BaTENEH TOMKHBI OBITh CO3AAHBI U nepeaaHbl 3aHHTEPECOBAHHBIM
AOJKHOCTHBIM JIMI[AM (BOCITHTATENSAM) TOJIB30BATEIEM «AZIMUHHCTPATOp CHCTEMBI» Ha
yposae JIOY B Teuenue 2 paboumx mHell mocie H3aHMS JIOKYMEHTa O 3a4UCJIEHUH
00y4aromerocs Wiu npuéma CoTpyaHHKa Ha pabory.

7. OTBETCTBEHHOCTh 3a NPENOCTABIEHHE BOCHHTAHHMKAM | POIMTENSIM CBEIEHHMI
00MX aKKayHTE HECYT BOCITHTATETH.

8. OTBETCTBEHHOCTH 3a MpeNOCTABICHHE COTPYIHUKaM CBEACHUH 00 MX akkayHTe
HECET MOJIb30BaTENh ¢ Posibio «KoopaunaTopy.

9. Ceenenuis 06 aKKkayHTaX JODKHBI OBITH [MPEAOCTaBJIEHBI MOJIb30BATENAM B TEUCHHE
3 paboumx JHE#H 1mocne uX co3aaHus.,

3.IlepBoHayabHbBINi BBOX JAHHBIX

4.1. ®opMHpOBaHKEe NEPBOHAYAIBHOM 6a3bl TAHHBIX O JOY, B ToM 4ucie 0cCHOBHOE
coAepxkanue yueOHOro miana, MHpOpMaLKs 0 Kajpax U KOHTHHIeHTe, B chcteMe "CeTeBoi
ropoa. OGpa3osanue” peanusyeTcss B MPOLECCE BBIMOTHEHHS onepauuii B "Mactepe BBOAA
mauubiX". B npouecce paGotsl ¢ "Mactepom BBOma maHHbIX" HEOOXOIMMO BHECTH HJIU
BHIOPATh M3 UMEIONIUXCS B CUCTEME CIIPABOYHUKOB CIIETYIOLLYI0 HH(OPMALIHIO:

¢ Ha3BaHME, CPOKHM HaYasa M KOHLIA y4eOHOro roa;

BBIXO/IHBI€ JIHM,

CITUCOK COTPYHMKOB, BOCIIUTAHHHKOB U POAMUTENEIHA;

NPECTIbHBIC HArPY3KH y4eOHOro MIIaHa MO KaX/I0H KOMIIOHEHTE,

IIDEAMETBI, KOTOpBIE MPENOAANOTCA B KAXAOW rpynmne (Wi JOMIKOJIBHBIX

00pa3oBaTebHEIX YUpeKICHHUIH),

® THIBI WM TIpaHMlbl  y4eOHBIX mnepuoaoB (s  06meoOpazoBaTebHbIX
YUPEKIACHUM);

® Ipynmel W BOCOMTATeNH TIpynn (A1 JOUIKOJNBHBIX 00pa3oBaTEbHBIX
YUPEKACHUM).



3.2. Ilpoxoxxnenne "MacTtepa BBOAA JaHHBIX' OCYLIECTBIISETCS [MMOJI30BATENIEM C
ponbio "AAMHHUCTPATOP CHCTEMbI", HA OCHOBAaHHH M B COOTBETCTBHE ¢ MH(OpMauuend u
JOKYMEHTaLUeH, yTBepkaéHHoi pykoBoautesnem J[OY.

3.3. IIpoxoxnaenue "Mactepa BBOaa AaHHbBIX" AOKHO ObITh 3aBepiieHo 10 15
CeHTA0ps yueOHOro roja.

4. Ilepexoa HA HOBBbII Y4eOHbII 1oj

4.1. Ilponecc nepexona Ha HOBBIM y4eOHBIH IO OCYLIECTBIIAETCS TMOJIB30BATEIEM C
ponbio "Koopaunatop" B cOOTBETCTBUHM ¢ MH(OPMaLUEH, YTBEPKAEHHOW PYKOBOAUTEIEM
JIOVY, u TpebyeT oCcyIecTBIeHNs CSAYIOIIMX ONepalyid:

® BBOJ JOKYMEHTOB KHUI'M [ABMIKEHHUS BOCIIMTAHHUKOB (ITPUKA3bl O MEPEBOJE HA
CIIEYIOIIMHA TOJ, TMPUKa3bl O BBIMYCKHHUKAX, O 3a4YMUCICHMH MU BBIOBITUM W3
YUPEIKICHUS ),

e Heo0XxoauMas KOPPEKTUPOBKA AAHHBIX 00 YUPEKIEHUH, CPOKOB Hayalla ¥ KOHLA
y4eOHOro roaa, yueOHOro niaHa, CMeH;,

e Heo0XoauMasi KOPPEKTUPOBKA IPYIIN U BOCIIUTATENICH Iy,

4.2. llepexon Ha HOBBIH yueOHBIA roja AO/KEH OBITH 3aBepiieH B mnepuoa a0 15
ceHTa0ps yueOHOro roza.

43. B cucreme ycranosnena ¢opma ®I'CH: dopma Ne85 — K. Jlannas ¢opma 3a
npoleuid yueOHbIit roa 1okHa ObITh 3aKkphiTa 1031 Aekabps KaleHaapHOro roja.

4.4. Tlpouecc 3axpbiTusi GopmM®@I'CH ocyiiecTBasieTcs MNOIB30BATEIEM C POJIBIO
"Koopaunatop"s cOOTBETCTBMM ¢ HMHMOpMaIMei, yTBEPKIAEHHOH PYKOBOAUTEIEM
00pa3oBaTENbHOTO YUPEIKACHUS.

5.BBenenue cBeaeHuii 006 00pa3oBaTeIbHOM YUPEKICHHH

1. Jlamasie o JIOY BxIHOHYAOT BKIAAKY «YIpaBIECHUE», KOTOpPas COCTOUT W3
pasnenos: pasaen «Ceemenus o agercage» -noapasaen«Kaprouka OO», «PermonaibHbie
Hactpoiiku», «Hactpoiiku percama», «[IpaBa pocryna», «CnpaBo4HMKH», pasjen
«ITons3oBarenny -noapasaen «CotpyaHukmny, «Bocruranuukuy, «Poaurenny, «CraTHCTHKA
nocemneHuiny, pasnen «/lpmwxenuer»- mnoapasaen «/IBMOK€HME BOCIUTAHHHUKOBY, «
BbinyCKHUKHU U BBIOBIBILIKEY.

2. Beenenue cBepenudt o JIOY ocymecTsisercs M0jb30BaTeieM C  POJIbIO
"Koopaunarop" B cOOTBETCTBUH ¢ uH(bOpPMaLMEH, yTBepKIEHHOU pykoBoauTeneM JOY.

3. Beenenue cenenuii 06 00pa3oBaTeaIbHOM YUPEKICHHUH JOKHO OBITH 3aBEPLIEHO
10 31 aBrycra kajneHAaapHOro rojaa.

6.Co3aaHue U BeeHHe JJUYHBIX /161 MoJIb30BaTejiei

1. BHecenue nepcoHaibHBIX AaHHBIX B CHCTEMY periiaMeHTHpyeTcs (enepaibHbiM
3akoHOM 0T 27.07.2006 Nel152-®3 «O nepcoHanbHbIX JAHHBIX).

2. Co3jaHMe JWYHBIX J€Jd  COTPYJHHKOB, BOCIHUTAaHHMKOB M  POAUTENEH
OCYILIECTBIIAETCA Mob30BaTeneM ¢ poibio "Koopaunarop " Ha yposre IOV,



3.Benenune nmuunbix nen pomureneii seisercs 00s13aTeIbHBIM M OCYIIECTBIISETCS HA
OCHOBaHuH peweHus JJOY.

4. Benennme nwmumbix gen COTPYAHUKOB  00pa30BATENIBHOTO  yupe)aeHHs
OCYLIECTBIIACTCS M0JIb30BATEIIEM C POITBIO «Koopauuaropy.

5. Benmenue nmumbx gen BOCIIUTAHHHKOB W POAMTENEHOCYIIECTRIAETCA
BOCIMTATENIAMA COOTBETCTBYIOIIMX IPYII, KOTOPbE HMEIOT B CHcTeMe ponb «CHCcTeMHBIH
BOCITUTATEIb).

6. OTBeTCTBEHHOCTS 3a MOJTHOTY M TOYHOCTb COAEPIKAIIMXCS B JIMYHBIX J€/1aX AaHHBIX
HECYT OTBCTCTBEHHBIC JIMLIA, HA3HAYEHHbIE TIPUKA30M pykoBoaurens JIOVY.

7. JlnuHble n€Na COTPYAHMKOB 1 BOCITMTAHHUKOB JIOJDKHBI OBITh CO3[aHbI HE MO3HEE
3-x paboumx mHe# nocrne NOCTYIUIEHUA Ha paboTy WM 3a4UCIEHHUS B obpasoBarenbHOE
YAPGKACHHE U CONCPKATH CrIeAyIOLyI0 HH(OpMamio: amums, UMs, OTYECTBO, IOJI, JaTa
poxnenus, Ne TMYHOTO [ena, MHOCTPaHHBII A3BIK, IOMAIIHUI ajipec U TenedoH, macnopT u
CBUICTE/ICTBO O POXKACHUHM, CBEICHHS O POAUTEIISX.

8. Jlu4Hble KapToukm COTPYIHHKOB, BOCIIMTAHHUKOB JOKHBI COAEPHKATH BCHO
HH(QOPMANMIO, YKA3aHHYIO B JIMYHOM [cie.

9. BHecenue nanHBIX B KapTOYKH COTPYIHHUKOB, BOCIIMTAHHHUKOB HOKHO OBITH
3aBEPIICHO B CPOK 10 31 aBrycra KaneHapHOro roja.

7.®opmupoBanue u KOPPEKTHPOBKA y4eOHOr0 N1aHa, rPyn, npeamMeTos

1.®opmupoBanue yueGHoro mmana OCYIUCCTBIIACTCA I0Jb30BATENIEM C  POJIBIO
«CucTeMHBIH  BOCIHTATENBY B COOTBETCTBHM ¢  MH(OPMALMEH,  yTBEPKAEHHOM
pykoBoaurenem JJOV.
2. ®opmupoBanme yueGHOro miaHa AOJDKHO OBITH 3aBepmeHo a0 15 CEHTADOpPs
yuebHOro roga.
3.Hannuue nomnoro yue6HOro mmama B cucreme "CereBoii ropoa. O6pasoBanue"
TpebyeT BBEeACHUS Clieayronieit uHpopmaiK B 623y JaHHBIX:
® Ha3BaHWE, CDOKHM Havyasa M KOHIA y4eGHOTO roja, a Takke y4eOHBIX MEPHOAOB
U KaHUKYII,
oOpasoBatenbHbie 06nacTy, MPEAMEThI, BOCIIUTATEIIH,
npodwu;
KOMIIOHEHTBI U 3HAUYEHUs HATPY3KH,
¢ KOJIMYECTBO 4aCOB MO KAXAOMY NPEAMETY B IPYIINIAX.
4. OTBeTCTBEHHOCTH 3a (opmupoBanne rpynm, npeameToB HecéT OTBETCTBEHHBIH,
YKa3aHHBIX IPUKA30MB CPOK HE ro3aHee 15 CeHTA0ps yueOHOro roa.

8. KoHTPO.1b M yuéT ABIKEHUS! BOCTIHTAHHUKOB

1. Orpaxenne nBuMKeHHS BOCHHTAHHHKOB OCYIIECTBJIACTCS IMYyTEM pPEAaKTHPOBAHUA
ABMXXCHHUS BOCITUTAHHHUKOB Yepe3 W3JaHHE COOTBETCTBYIOIIMX MPHKA30B, KOTOpHIE
COOTBETCTBYIOT IOKYMEHTaM B TEYATHOW KHHUTE ABM)KEHHS BOCIIHTAHHUKOB.

2.PeflakTHpOBaHHMe IEKTPOHHOH KHHIH ABHXKEHHUS BOCIMTAHHUKOB IMPOM3BOIUT
oJIb30BaTENb € ponbto «Koopaunatopy.



3.B cucreme "Cerepoii ['opoa" ecTh 5 TUIOB AOKYMEHTOB!

e [I€PEBOJI HA CIEAYIOIIUHI rO/;

® BBINTYCKHHKH,

e BBHIOBITHE U3 JETCANAA,

e 3aYKCIIEHUE B JETCAL,

e TEPEBOJI U3 TPYIIIBI B TPYIITY.

[IpuKasel O [ABMIKEHMH BOCTIMTAHHHKOB PAasHOro THIA JO/DKHEI ObITH HM3[AHBI B
CJIEYIOLINE CPOKH:
e NpHKa3bl O MEPEBO/IE BOCIIUTAHHUKOB Ha creayoumii y4eOHbI| roj —
B Te4eHHMEe y4eOHOro rojaa;

e 0 BriObITHN U3 JIOY- B TeueHne yueOHOro roaa;

e BoimyckHuku — ¢ 01 mions mo 31 aBrycra TEKyIero yueOHOro roaa;

e W3JaHME NPHUKA30B O JBMXKEHHH BOCITMTAHHMKOB MPOM3BOIMTCA, B CBA3H C
3auMC/IeHHeM BOCTHMTAHHMKA - TEUeHMH 3-X paboumux J[HEH, B CBA3M C
OTYHC/ICHUEM H IEPEBOJIOM — B T€UeHHH 1-ro pabouero aHs.

4. KOHTpPONs 3a CBOCBPEMEHHOCTHIO M MPABHJIBHOCTBIO MNPUKA3OB O JBHKEHUH
BOCIIMTAHHUKOB OCYIIECTBIISET OTBETCTBEHHBIN MPUKA30M JOVY.

9. KoHTPOJI> M1 MOHHTOPHHI KA4ecTBa 00pa30BaHusi HA YPOBHE
06pa30BaTEILHOr0 YUPEKIEeHHsI H MYHHUHNAIBHOT0 oOpa3oBaHus

1. Jlns KOHTPONA M MOHHTOPMHTA KayecTBa 00OpasOBaHMs B Cucreme paboTaroT
ABTOMATU3MPOBAHHBIE OTYETHI, KOTOpblEe (HOPMHUpYIOTCA aABTOMATHHECKH TO 3armpocy
0JIb30BATENE MPH HATMYMM B CHCTEME HEOOXOAMMbIX JaHHBIX. Oruéret mo IOV
JOCTYIHBI TOnb30BaTenio ¢ ponbio  «KoopauHatopy, OT4ETHl 1O BOCIHTAHHUKAM-
pOJMTENSM, IefaroraMm, pabOTAIONMM B TPYIME. CotpyanHukaM oTaena o0pasoBaHHs
JOCTYITHBI OTYETHI 110 BCEM 00Pa3sOBATE/IBHBIM YUPEKACHUAIM MYHHUIIUNAIATETA, HUCKITHOYasi
CBEIEHMS O TeKylleil  MOCEIlaeMOCTH, TMOJIHBIC MEPCOHATBHBIC JIAHHEIC YYEHUKOB U
POJUTEIEH.

2. KOHTpPOJIb ¥ MOHMTOPHHI KaueCTBa o6paszosanus Ha yposHe [IOY 0CymECTBIACTCA
3aBeAYIOLLHM.

3. B nporpamMme AEHCTBYIOT CI€AYIOIHE OTUCTI

AJIMHHHCTPATUBHBIE OTUETHI:

O61mMe CBeACHUs O BOCITUTAHHUKAX - TOCTOSHHO;

JIBW)KEHHE BOCITMTAHHUKOB 110 JETCay - MOCTOAHHO,

JIMHAMMKA JABH)KCHHSA BOCTIMTAHHMKOB 110 A€TCANY (BBIOBITHE);

CrucoK BbIOBIBIIMX BOCITATAHHUKOB - IOCTOAHHO,

CrnucoK MpUOBIBIIMX BOCTIMTAHHUKOB - OCTOAHHO,

HamnonHaeMOCTh TPYIII - TOCTOAHHO,

WToroBbie AaHHbBIE MO BOCITUTAHHUKAM.

AZIMHHUCTPATHBHbIE OTYETHI 1A JlenapraMeHTa 00pa30BaHuUA:

CHnucoK BOCITMTAHHUKOB,

e TUTYJIbHbIH JTUCT KOMIUIEKTOBAHUA J100;

e J(OMOMHUTEIBHBIE CBEACHUS O KOMIUICKTOBAHMH J1OO.
KOHTPOJIb HAMOJIHAEMOCTH NaHHbIX:

e KOHTpONb 3amoIHEHHs NAHHBIX MO BOCTTHTAHHHKAM.



Hroru nocemaemoctu (1o rpynmne): _
e CBoziHas BEIOMOCTh yU€Ta MOCEIIAEMOCTH.
Texymas nocemaemocTs:
e OTyer 0 NOCeIAEMOCTH TPYTIIIBL;
OtueT 0 mocenaeMocT BOCIIMTAHHHUKA.
Poaurensckas miara:
Ponwmrennbckas nnara u nocemaemMocTs,
CseneHust 0 poauTenbCKoi mare;
CnucoK 3a10/KEHHOCTH TI0 POAMTEIBCKOM TIaTe:
Crucok ieTel, IMEOLIMX MPaBO Ha JIFOTHOE coxepxkanue B MJ10O;
KonnyecTBo nocemeHHbIx aHel nomydartensiMu, BOCHOMb30BABIIMMHUCA JIBIOTOH B
TEYEHHUE BCEro MecCsILa.

4. Ilons3oBarenu ¢ poabto «CHCTEMHBIH BOCITMTATEIbY HECYT OTBETCTBEHHOCTh 3a
(hopmHpOBaHUE CIEAYIOIMX OTYETOB B YKA3aHHBIE CPOKH:
* «CBoaHas BEIOMOCTH yuéTa IOCENIAEMOCTH» B CPOK HE MO3IHEE 3 paboumnx
JIHEH MOCie OKOHYAHHs KaXA0ro yueGHOro nepHoja.
* «OT4ér 0 noceraemMocTy rpynmel» - He pexe 1 pasa B mecsil.
® ((HTOFOBBIC JaHHBIC mo BOCIMUTAHHUKAM » H «061_!.[1’16 CBCOCHHUA
00BOCIIMTAaHHUKAM» B CPOK €KETOAHO He mo3aHee | OKTS0ps.
5. Ilons3osarens ¢ pombto «Koopmunarop» Ha yposre JIOY M0mKeH CO3aBaTh
OTUYETHI ¢ TOMOLIBIO «KOHCTPYKTOpa OTYETOBY MO 3aMPOCy PYKOBOACTEA.

10.®@opmupoBanue 6a3b1 AaHHBIX K0KymMeHToB OV
M peajin3auus 3J1eKTPOHHOr 0 J0KYMEeHT0000poTa

1. ®opmuposanne 6a3sl nanHbix K0kymMenToB JIOY BKIIOYAeT co3naHue CTPYKTYPBI
«XpaHHIMIIA JOKYMEHTOB J€TCaaa» U MmyOauKanumio 1oKyMeHToB B Cucteme s J0CTyna K
HeMy coTpynHiKoB OOpasoBatenbHOro Yupexenus u CHCTEMHOr0 AIMMHHCTPATOPA.

2. OtBeTcTBEHHOCTH 32 (HOPMHUPOBaHME Gasbl JAaHHBIX O(PHIHAIBHBIX IOKYMEHTOB
00pa30oBaTeILHOrO YUPEXKICHHS HECET MOIB30BATED ¢ POIbio «KoOpaHHATOPY.

3. OO6si3aTeNbHBIMKM TOKYMEHTaMH ISt MyONUKAUMH B «XPaHMIIHLIE JIOKYMEHTOB
AETCaa», MPEYyCMOTPEHBI BCE Pa3/aeibl.

4. JlokyMeHT JIo/keH ObITh OMy6IMKOBAaH B CPOK He MO3Hee 2 paboumx HeH nocie
€ro U3J1aHKA B NIEYaTHOM BH/IE.

5. DnexTpoHHBIH JOKyMEHTOOGOPOT Mexay VmpapieHuem o0pasoBaHus W
00pa30BaTe/IbHBIM YUPEKICHHEM COCTOMT B OOMEHE HEeOOXOAUMBIMH JIOKYMEHTAMH 10
BHYTPUCHCTEMHOM 3JIEKTPOHHOM IMOYTE.

6. OTBETCTBEHHOCTh 3a PEANM3ALMIO IEKTPOHHOTO JOKYMEHTOOG0pOTAa Ha YPOBHE
00pa3oBaTEILHOTO YUPEKICHUS HECET MOJB30BATENb C POJIbio «K0oopauHaTOpY.

7. JIokyMeHT N0JKeH OBITh OTIPABIIEH MO BHYTPHCHCTEMHOM 3JIEKTPOHHOMN mouTe B
N€Hb €ro O(UUMAIBHOrO HW3MAHWS WM TIOJAyYeHHs OT JAPYTMX OpraHMW3audil WM
YUPEKACHUN: U3 Y1rpaBnenus 00pa3OBaHMS IOJI30BATEIEM C POJIBIO «AJMHUHHCTPATOPY,
u3 JIOY none3osarenem ¢ ponsio «Koopaunaropy.



11. Pasmeluenne U coXpaHeHHe MaTepHaJ0B 00pa30BaTE/IbHOI0 NMpPoLecca

1. PasmemienMe ©W COXpaHEHHWE MarTepuaioB 00pa3oBaTENBHOrO  Mmpouecca
ocymectasiercs B «JIuunom noprdomuo» wiu «Iloprdonno npoexrosy, aanee [loprdonmo.

2. Benenme Iloprdonmo COCTOMT B CO3JAaHHM €ro CTPYKTYPhl M MmyOinKanuu
MaTepuaioB y4eOHOro 1 BHEy4eOHOTO XapakTepa /s Ne1aroroB i BOCIUTaHHUKOB.

3. Ily6nukyemsbie B cucteme (aidabl JOKHBI OBITH HENOCPEACTBEHHO CBA3AHHBI C
y4eOHOM WM BHEy4eOHOM, a TakKe OPraHU3aLMOHHOM MEATEIIBHOCTBIO YUPEKICHHA, B
OTKPHITBIX (He mponmeperapHbix) (opmarax, Hampumep, zip, doc, odt u ap. Pasmep
JAMCKOBOro mpoctpancTBa Wi [loprdonno cCOTpyAHMKOB M BOCIMTAHHUKOB YUPEKACHUA
cocrasysier | ['Oair.

4. OrBeTcTBEHHOCTH 3a BeaeHue [lopTdonano HecyT Baanenblibl aKKayHTa, a UMEHHO
[earornyeckue COTPYIHMKM 00pa3oBaTeIbHOrO YUPEXkACHUS, B TE4eHUE y4eOHOro roja.

5. Crtpykrtypa, coaepxanue u ueau npumenenus I[loprdonno onpenensrores
06pa30BaTEIbHBIM YUPEKIEHHEM CaMOCTOSITEIIBHO B COOTBETCTBHE € MOTPEOHOCTAMH
[eaaroros, cneunduko 00pa30BaTEIbHOrO YYPEHACHHA.

6. PykoBomutenp 00pa3oBaTENbHOrO YUPEKACHHA [O/KEH TNPUMEHATh MEPLI
OpraHM3aLMOHHOTO XapakTepa /Ui obecreyeHns MPUMEHEHHs BO3MOKHOCTEH 1MyOnnKanuu
MaTepHasIoB MeIaroros u BOCUTaHHUKOB B [lopTdonno.

12. Co31aHue U KOPPEKTHPOBKA PACIIHCAHUSA

1. B Cucreme ocymecTBAsSETCS CO3JaHME W KOPPEKTHPOBKA PACHMCAHMA 3aHATH,
uH(OpMAIMK O KaHMKYJIaX W Mpa3fAHUKaX, M3MEHEHHH PACIMCaHWs, B TOM YHUCIC 3aMeHa
BocruTarensi. OTBETCTBEHHOCTh 3a CO3JaHME W KOPPEKTHPOBKY paclucaHus 3aHATHH,
uHpOpMAIMM O KaAHMKYJaX ¢ TMpa3sgHMKaX HECET 3aMeCTUTENb  PYKOBOAMTEIIS
00pa30BaTENBHOrO YUPENHICHUS € POJbI0 «CHCTEMHbIM BOCITUTATENbY.

2. OTBEeTCTBEHHOCTh 3a CO3JaHHE W KOPPEKTHPOBKY PACIHCAHUA 3aHATHH HECET
BOCIIUTATETb.

3. Pacniucanue no/mxHO ObITh CHOPMHUPOBAHO B CIIEAYIOIIHE CPOKH!

e pacrnucaHMe 3aHATHI - He mo3aHee 15 cenTabps yuebHoro roaa.

13. /IucTAaHIIMOHHOE B3aMMO/IeHCTBHE MEXKAY YYACTHUKAMH 00pa30BaTe/IbHOI0
npouecca

1. JlMcTaHIMOHHOE B3aMMOJICHCTBHE MEXIy YYaCTHMKaMH 00pasoBaTesbHOTO
MPOLECCa OCYIIECTBIIAETCA ¢ MOMOLIBIO BHY TPHCHCTEMHO# 3JIEKTPOHHOH MOYTHI, popyma U
nocku oobaBnennit AC «Ceresoit ropoa. ObpasoBaHue».

2. OTBETCTBEHHOCTh 3a pasMmenieHne WHGPOpPMALMH Ha JOCKe OOBSBICHUH Ha
MOCTOSIHHOM OCHOBE, HECYT:

- DYKOBOAMTENh 0OPA30BATENBHOTO YUPEKACHHA C ILEIbl0 HMHDOPMHUPOBAHHSA
11€/1aroroB, poauTeNneld 00 aKTyaabHbIX COOBITHAX KH3HH YUPEKACHNUA,

- Meaarornyeckue paboTHUKH ¢ LETbI0 WH()OPMHUPOBAHHUS POAUTENEH 00 aKTyalbHbIX
COOBITHSIX JKU3HU IPYIIITHL.

3. OrBercTBeHHOCTh 3a pabory ¢dopyma Hec€r MmOJbB30BaTEIb C  POJIBIO

«AZIMMHHCTPATOP» 10 aKTYaJIBHBIM /UIS YYaCTHUKOB 00pa30BaTeIbHOrO NpOoLECcca TEMaMm.



4. BHyTpHCHCTeMHaﬂ 3JIEKTPOHHAA T1O4YTa JOJKHA MCIONIb30BATHCA UTA pemcHuA
CICAYIOIIHUX 3a1a4.

e 1HGMOPMHPOBAHHS COTPYIHHUKOB, POAUTEIICH;
e MacCOBOi PACCHUTKH JIOKYMEHTOB y4eOHOro U BHEY4EOHOr0 XapakTepa,
o 0OIIEHNs] MEXK/LY BCEMH YJaCTHUKaMH 00pa3oBaTeIbHOTO MPoLecca.

5. OrTrpaBka BCEX IEKTPOHHBIX JOKyMEHTOB OT «CHCTEMHOrO aAMHHHUCTPATOpa» B
o6pazoBaTeibHOE  YUPEKIECHHE  OCYLIECTBIAETCS € TIOMOUIBIO BHYTPHUCUCTEMHOMN
31eKTPOHHOM MouThl chcTeMbl «CeTeBOi Kpa. OO6pa3zoBaHuey.

6. OTnpaBKa BCEX JIEKTPOHHBIX JOKYMEHTOB OT 00pa3oBaTENbHOrO YHUPEMACHH K
«CucTeMHOMY AJIMHHHCTPATOpy» OCYIIECTBJIACTCS C  TOMOLIBIO BHYTPHUCUCTEMHOM
3JIEKTPOHHOM 1104Thl cucTeMbl «CeTeBOH ropo. OOpa3oBaHHey.

7. OTBETCTBEHHOCTH 33 OCYIIECTBICHUE KOMMYHHUKALIMK HA YPOBHC JIOY, a Takxke ¢
«CHCTEMHBIM AIMAHHCTPATOPOM», HECET PyKOBO/IMTEIb, HA YPOBHE IPYIIIBI — BOCTIHTATEIb
TPYIIIIBL.

8. KonTtpomp 3a OCYIIECTBICHHEM [IMCTAHIMOHHOIO B3aMMOJICHCTBUSA  MEKIY
yJacTHMKaM# 00pa30BaTeIbHOTO MpOIecca Ha ypoBHE JIOV necér crapumit JIOY.

3aK/I0YNTe IbHbBIE MOJI0KEeHH

Jlaunoe TlonoxeHue ABNAETCA 00A3aTENbHBIM VIS NCTIONHEHUSA BCEMH COTPYAHUKAMH

JOYV.



